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Hudng dan sir dung méu:

(1) Ghi tén Toa an nhan dan ra quyét dinh dinh gi4; néu 1a Toa 4n nhan dan cap huyén thi
can ghi 16 Toa an nhan dan huyén d6 thudc tinh, thanh phé truc thude trung wong nao (vi du: Toa
an nhan dan huyén X, tinh H), néu 1a Toa an nhan dan tinh, thanh phé truc thudc trung wong thi
ghi 16 Toa 4n nhéan dan tinh (thanh phd) d6 (vi du: Toa 4n nhan dan thanh phd Ha Nbi), néu 1a Toa
an nhan dan cip cao thi ghi rd Toa 4n nhan déan cdp cao tai (Ha Noi, Pa Ning, Thanh phd HO Chi
Minh).

(2) Néu ngudi yéu cau la ca nhan thi ghi ho tén; néu nguoi yéu cau 1a co quan, t6 chirc thi

ghi tén co quan, t6 chirc va ghi ho, tén ctia nguoi dai dién hop phép cia co quan, t6 chic yéu cau
do.

(3) Néu ngudi yéu cau 12 c4 nhan, thi ghi day du dia chi noi cu tra theo ding nhu trong don
khoi kién, don yéu cau. Néu 1a co quan, t chirc, thi ghi dia chi tru s& chinh ctia co quan, t6 chirc
do.

(4) Ghi tu cach té tung ctia ngudi yéu cau trong vu viéc cu thé ma Toa an dang giai quyét.

(5) Ghi 1o s6 ky hiéu va ngay, thang, ndm thu ly vu viéc va tung loai viéc cu thé Toa an
dang giai quyét (vi du: s6 50/2017/TLST-HNGD vé Ly hon, tranh chap nudi con, chia tai san khi
ly hon) theo ding nhu trong Thong bao ve viéc thu 1y vu an cua Toa an dang gidi quyét vu viée.

(6) Ghi 10, cu thé loai tai san va so luong tai san can dinh gia.

(7 Neu nguoi yéu cau 1a ca nhén thi phai c6 chit ky hodc diém chi cua tung nguoi yéu cau;
néu co quan, to chirc yéu cau thi nguoi dai dién hop phap cua co quan, t6 chure ky tén, ghi 13 ho,
tén, chirc vu ctia minh va déng déu cta co quan, t6 chuc do.



